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BRITISH HEART FOUNDATION GENERAL EXPENSES FORM (NURSES AND VOLUNTEERS) 
NAME…………………………………. ￼DEPARTMENT……………………………………………… PERIOD………………………. 

 

DATE OF EXPENSE EXPENSE DETAILS (Include Name of 
Study/Training/Meeting Day if appropriate) 

Please provide as much information as possible 

RECEIPT 
NUMBER 

£ NOMINAL 
CODE 

COST 
CENTRE 

PC1 PC2 PC3 

         

         

         

Total business miles 
this month 

 @  PPM  £0.00  

 
Signature of the claimant……………………… 
 
Print name……………………………………….. 

Total claim: £ Finance use only 
 

Finance Authorisation………………. 

Date……………………………………………….. 
 

Payment date………………………… 

Authorised by…………………………………… 
 
Print name……………………………………….. 

 
Cheque No…………………………… 

 
BACS Date…………………………… 

Date………………………………………………..   

 
**Bank details must be provided for all staff expenses** These details should be included on every claim submitted (A cheque may be provided if the BHF do not 

have your bank details). 

** Account No……………………………………. Sort code…………………………… 

This form must be signed by the claimant and authorised by a Head of Department/Division before forwarding to Finance Payment 


